
Job Opportunity Direct Hire Authority (DHA) Local Flyer  

Position Title: CONTRACT SPECIALIST, GS-1102-12 

Job Announcement Open:  10 FEB 2025 

Salary Range:  
Appointment Type:  
Work Schedule: 
PCS/Relocation/Recruitment Incentives: 

Location(s): 

Job Announcement Closes:  14 FEB 2025 

$88,621 - $115,213* 
PERMANENT 
FULL-TIME 
Not Authorized

JACKSONVILLE, FLORIDA 
*OPM Pay & Leave (Salary Table 2024-RUS)

The selectee for this position will serve as a Contracting Officer for Blount Island Command’s Marine Corps 
Prepositioning Program (MCPP), Marine Corps Prepositioning Program-Norway (MCPP-N), MCPP-Philippines (MCPP-
PHIL), and additional Global Prepositioning Network (GPN) locations currently in planning.  The selectee will be part 
of a team of Subject Matter Experts (SME) executing contractual support for highly complex cost-contract, high 
monetary value, long term procurements for acquisition of a major logistics program spanning 10 years and valued 
at ~$900 million.  Program is of high visibility and is critical to the command.  Procurements are typically 
characterized by undefinitized, cost reimbursement actions under tight deadlines involving readiness programs 
impacting the Marine Corps’ ability to conduct and sustain combat operations.  The selectee will need to execute 
the full range of contract administration functions in support of prepositioned equipment and supplies, that 
constitute a significant portion of the Marine Corps’ warfighting capability.  The work is characterized by breadth of 
planning and coordination, or depth of problem identification and analysis, stemming from the variety of the 
procurement functions or from unknowns, changes, or conflicts inherent in the programs.  Position is on-site and 
both CONUS and OCONUS travel may be required.  Major Duties (Critical) Performs pre-award functions for 
procurements involving complex contracts for highly specialized new or innovative equipment and services. Ensures 
appropriate funding and required waivers, certifications, approvals and compliances have been obtained for 
purchase request. Coordinates with responsible officials to obtain waivers, certifications and approvals that are 
lacking. Selects contract types, methods of solicitation and options. Determines options, milestones, and sources to 
be solicited. Develops and issues solicitations with appropriate provisions, well defined statement of work, and 
appropriate award factors. Resolves and dispositions contract audit recommendations in a timely manner, while 
fully protecting the Government’s interest.  (Critical) Administers complex contracts for procurements of equipment 
and components of major systems, for complex scientific and construction programs and for other complex 
programs affecting to a considerable extent contractors, operations and local geographic areas. (Critical) Analyzes, 
evaluates, and reviews procurement programs and issues. Initiates actions and develops standard operating 
procedures. 



 

Submitting your resume: 
 It is highly recommended to use the USAjobs resume builder as a tool for writing your resume. (www.USAjobs.gov) 
 Omit Personally Identifiable Information (PII) from your resume (i.e. SSN, DOB, Age, Race, etc.) 
 Send a copy of your transcripts, if applicable. Unofficial transcripts are acceptable. 
 Your work experience must include: 

 Employer’s Name and Address 
 Your Job Title  
 Start and End Date (Month/Year) 
 Your duties, skills, and accomplishments 
 Hours worked per week (Full/Part Time) 
 If applicable, Pay Plan, Series and Grade 

Level (e.g. GS-1102-12) 
 Training/Certification hours 

 

 It is recommended that your work experience 
include: 

 Salary (yearly) 
 Currency of your salary 
 Salary rate (i.e. bi-weekly, monthly, 

annually, etc.) 
 Whether or not we may contact your 

supervisor

 

Application Process:  Please send your resume and applicable supporting documents to: 

BlountIslandHiring@usmc.mil. One selection may be made from this action. You must reference the following 

position title, Contract Specialist, GS-1102-12, in the subject line of your email.  This email box is used for all job 

flyers, so the position title is important when applying.  Resumes and application will not be reviewed or 

accepted should the position title as shown above is not in the subject line of the email.  Note: It is the 

 Conditions of Employment / Eligibility: 
 Must be a U.S. Citizen. 
 Must be 21 years of age. 
 Males born after 12/31/1959 must be registered for Selective Service. 
 Must possess a Contracting (Professional) Functional Area Certification Standard. 
 Must be able to pass a background check and meet suitability requirements. 
 Must be able to obtain/maintain an interim and/or final security clearance prior to entrance on duty. 

 THIS IS A DIRECT HIRE ANNOUNCEMENT.  Section 1125 of the National Defense Authorization Act for 
Fiscal Year 2017 authorizes the Secretary of Defense to recruit and appoint qualified candidates directly 
to positions in the competitive service at any domestic Defense Industrial Base Facility or Major Range 
and Test Facilities Base. Competitive rating and ranking of applicants are not required under the Direct 
Hire process. 

 Military Retirees.  Within the Department of Defense (DoD), the appointment of retired military 
members within 180 days immediately following retirement date to a civilian position is subject to the 
provisions of 5 United States Code 3326. 

 Qualifications:  Applicants will be rated in accordance with the OPM Qualification Standards. You must 
meet any minimum experience or training requirements per OPM qualifications standards and show 
through experience and training that you possess the quality level of knowledge and skills necessary to 
perform the duties of the position at the level for which applying. Qualifications requirements emphasis 
is on the quality of experience, not necessarily the length of time. (Classification standards can be found 
at www.opm.gov). 

 How you will be evaluated:  You will be evaluated for this job based on how well you meet the 
qualifications above.  Your submitted resume will be used to determine your qualifications, experience, 
and eligibility for a potential interview. 

http://www.usajobs.gov/
mailto:BlountIslandHiring@usmc.mil
http://www.opm.gov/


 

applicant's responsibility to verify that all information in their resume is legible and accurate. HR will not modify 

documents submitted by an applicant. 


