
 

DUTIES: (not all-inclusive list) 

• Performs duties as a Lead Police Officer to FTOs and Police and assists the Watch 

Commander in carrying out his/her responsibilities of supervising the patrol shift. In the 

absence of the Watch Commander, you will assume command of the watch section to 

ensure continuity of operations and compliance with policies, procedures, and post orders. 

 

• You will assist in planning and directing watch activities. Prepare absentee/morning 

reports and watch schedules. You will be responsible for receiving reports, maintaining 

desk journals, ensuring the accuracy of paperwork submitted, maintaining key control for 

various buildings and vehicles, and issuing specialized equipment. 

 

• You will make on-the-spot decisions on all out-of-the-ordinary incidents. Additionally, 

monitor activities in the field and provide technical guidance/assistance/instruction to 

police officers as required. 

 

• You will provide technical advice and guidance to officers on the enforcement of laws, 
rules, and regulations. You will inspect the overall physical security of the areas, evaluate 

situations and conditions, identify deficiencies, and recommend or take appropriate 
corrective actions. You will be responsible for inspecting police activities onboard the 
installation to ensure compliance with established policies and procedures.   

 
• You will review Incident Reports for accuracy, annotate discrepancies and/or areas of 

concern, and return to the police officer for correction and/or clarification. You will be 
responsible for gathering and compiling statistical information which illustrates the 

criminal activity/trend during your respective shift.  
 

• You will plan and assign work based on department needs to be accomplished by Police 

Officers, monitoring workload, analyzing the methods used and results, and implementing 
changes when/where necessary.  

 

MARINE CORPS SUPPORT FACILITY BLOUNT 

ISLAND (MCSF BI) 

JACKSONVILLE, FL 

TITLE:    Lead Police Officer, Desk Sergeant, GS-0083-08/09 

JOB OPEN: 28 May 25     JOB CLOSE:  08 June 25 

SALARY RANGE       $57,663 - $79,443 

APPOINTMENT TYPE:      PERMANENT 

WORK SCHEDULE:      FULL TIME 

RELOCATION EXPENSES AUTHORIZED:   NO 

LOCATIONS(S):       JACKSONVILLE, FLORIDA 

The selectee for this position will service as a Lead Police Officer, Desk Sergeant, Marine Corps 

Support Facility, Blount Island. 



• You will supervise performance standards for Police Officers and evaluate their work based 
on established standards. 

 
• You will be responsible for resolving complaints from Police Officers, referring unresolved 

serious problems to the Watch Commander for action.   

 

QUALIFICATIONS: (not all-inclusive) 

• Your resume must demonstrate the following experience: at least one year of specialized 

experience at or equivalent to the GS-07 or GS-08 grade level or pay band in the Federal 

service or equivalent experience in the private or public sector. Specialized experience 

must demonstrate the following: providing expertise in processing a variety of background 

check documents and/or security related documents for an agency, reviewing documents 

for errors and omissions, and tracking the status of security clearance requests (i.e. 

background investigations, re-investigations, fingerprints). 

 

• Additional qualification information can be found from the following Office of Personnel 

Management website: https://www.opm.gov/policy-data-oversight/classification-

qualifications/general-schedule-qualification-standards/#url=List-bu-Occupational-Series 

 

 

 

 

 

YOUR RESUME 

➢ Omit Personally Identifiable Information (PII) from your resume (i.e., SSN, DOB, 

Age, Race, etc.). 

➢ You must include a copy of your latest SF-50. 

➢ Your work experience must include: 

o Employer’s name 

o Employer’s address 

o Your job title 

o Start and end date 

o Your duties, skills, and accomplishments 

o This is a full-time position 

CONDITIONS OF EMPLOYMENT/ELIGIBILITY 

✓ Must be a U.S. Citizen 

✓ Must be able to pass a background check and meet suitability requirements 

✓ Must be able to obtain and maintain an interim and/or final security clearance prior to entrance on 

duty 

TITLE:    Lead Police Officer, Desk Sergeant, GS-0083-08/09 

JOB OPEN: 28 May 25    JOB CLOSE:  08 June 25 

APPLICATION PROCESS: Submit your resume and supporting documentation via 

email to BlountIslandPoliceDept@usmc.mil.  Resumes must be received by midnight 

08 June 25 

https://www.opm.gov/policy-data-oversight/classification-qualifications/general-schedule-qualification-standards/#url=List-bu-Occupational-Series
https://www.opm.gov/policy-data-oversight/classification-qualifications/general-schedule-qualification-standards/#url=List-bu-Occupational-Series
mailto:BlountIslandPoliceDept@usmc.mil


✓ Education: Must have High School diploma or equivalent. 

❑ THIS IS A DIRECT HIRE ANNOUNCEMENT. Section 1125 of the National Defense Authorization 

Act for Fiscal Year 2017 authorizes the Secretary of Defense to recruit and appoint qualified 

candidates directly to positions in the competitive service at any domestic Defense Industrial 

Base Facility or Major Range and Test Facilities Base. Competitive rating and ranking of 

applicants is not required under the Direct Hire process. 

 

❑ Military Retirees. Within the Department of Defense (DoD), the appointment of retired military 

members within 180-days immediately following retirement date to a civilian position is subject 

to the provisions of 5 United States Code 3326. 

 

❑ Qualifications: Applicants will be rated in accordance with the OPM Qualification Standards. You 

must meet any minimum experience or training requirements per OPM qualifications standards 

and show thorough experience and training that you possess the quality level of knowledge and 

skill necessary to perform the duties of the position at the level for with applying. Qualification 

requirements emphasis is on the quality of experience, not necessarily the length of time 

(classification standards can be found at opm.gov). 

 

❑ How You Will Be Evaluated: You will be evaluated for this job based on how well you meet the 

qualifications above and your experience performing duties same/like those annotated on the 

flyer. Your submitted resume will be used to determine your qualifications and experience. 


